[image: ]International Study Abroad
Advising Agreement Form
Submit original of completed form to Registrar, Wood Support Services

Directions:
1. Please carefully read the transfer credit policy located on the reverse side of this form.
2. Complete form and attach course descriptions for every course requested.
3. Obtain required signatures in the following order: 
· Faculty Advisor: To confirm meeting with advisee and approve plan of study. Note: federal guidelines require that students spend 15 hours in class for each credit earned whether the course is taught in the United States or abroad.  
· Department Chair: To approve courses for transfer/substitution of classes within a student’s major or minor.
· Registrar: To approve LAC/general electives and final approval to take courses outside of Eastern. 



Legal Name: _______________________________________  Eastern ID #:_________________ 

Address: _________________________________________________________________________ 
   Street 				      	   City			            State 		Zip 

Class:  Freshman  Sophomore  Junior  Senior        Total Credits Earned to Date: _______ 

Major: __________________________________ Expected Date of Graduation: ______________ 


Country of Study: ____________________  Host University: ____________________________ 

	Course Information at Host University
	Requirement at Eastern
	Specific Course at Eastern
	Signature (if approved)

	Subject/Course #
Must attach course description
	Please check one
	Specific course equivalency 
(i.e. ENG 100, BUS 1xx)
	Department Chair Signature
Required if course is for major/minor
Registrar or Designee
Required for LAC/Electives

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	

	
	LAC   Major Minor Elective
	
	


Semester Abroad:   Fall    Winter    Spring   Summer 	         Year: 20______


Transfer Credit Policy

Registrar can apply credit only if the Department Chair and/or Registrar approves, when:
· Courses have been completed at an accredited institution.
· Courses are taken at a four-year institution.
· Courses carry a grade of “C-“ or higher.
· Courses are related to the student’s planned program at Eastern.
· Courses are verified by an official transcript submitted to the Registrar’s Office after grades are posted.

Note: Federal guidelines require that students spend 15 hours in class for each credit earned whether the course is taught in the United States or abroad.  This will probably require that students planning to study abroad get course syllabi as well as course description in order to determine how many hours the class meets and how many credits the course will generate. 
Note: By providing your signature, you are acknowledging that you fully understand and agree to the terms and conditions of the Transfer Credit Policy stated above. It is recommended that you get 8-10 courses approved for your designated program.




____________________________________________________________            _______________
Student Signature 								       Date

____________________________________________________________            _______________
Faculty Advisor Signature 							       Date

____________________________________________________________            _______________
Registrar Signature 					       Date
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